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1. MUC DICH

Quy trinh nham muyc dich dam bao chat lwgng trong viée danh gia két qua hoc tap
ctia sinh vién, tao thudn lgi cho sinh vién 6n t8p va dy thi, co diém ding thoi han,
dam bao théng tin thong sudt, minh bach, chong gian 1an, va ding theo cic qui dinh

cua nha trudng va phap ludt.
2. PHAM VI AP DUNG

Dbi twgng ap dyng: Quy trinh ndy ap dung cho viéc td chirc thi va chim thi két thic
mén hoc danh cho sinh vién dai hoc, cao dang hé dao tao chinh quy, van b?xng 2 hé
chinh quy, hé vira lam vira hoc.

Don vi thuc hién: Khoa/BM, vin phong dao tao qube té, phong Pao tao, Ban Thanh
tra gido duc, phong Quén trj thiét bi.

Thye hién theo bidu dd ké hoach hoc tip hing nim.
3. TAILIEU VIEN DAN

- Quyét dinh sé 3502/QD- PHBK- BT, ngay 25/11/2015, duge sira dbi, bd sung theo
Quyét dinh s6 2544/QD- PHBK- DT, ngay 10/09/2019.

- Quyét dinh s6 3192/QD-PHBK-DT ngay 24/10/2019 cta Higu tradng trudng Dat
hoc Bach Khoa - Dai hoc Qubc Gia Tp.HCM. V/v ban hanh Quy dinh gidng day.

4. THUAT NGU, PINH NGHIA VA CHU VIET TAT

- PBT: Phong Dao tao
- SV: Sinh vién
- PHQG-HCM: Pai hoc Qudc gia Thanh phé Ho Chi Minh
-BM : BO mon
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- TTGD : Thanh tra giao duc.
-KT: kiém tra

-CBCT : CBCT

-P.QTTB : Phong Quan tri thiét bi
. NQI DUNG

5.1, Luu do:
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5.2. Mé ta

Xép lich thi
Theo diéu
- Can cir lich hoc vy, nhin vién . Theo bidu dd 14 QP s
Ao 1 T : uyén |
PDT xép lich kiém tra, thi theo . ké hoach hoo 3192/QP-
A g 1A I " . | vién
tiéu chi khong dé sinh vién dy thi tp DHBK-
bi trung phong thi, trung lich thi, BT
cén gid thi gitta hai cosé 1 va2
- Kiém tra: it
Cong b lich thi nhét 1 tudn :
i g sinh vidn 18 | truée khi bat Lichth TXT Theo dicu
- DPén timg sinh vién trén trang | Chuyén tu KT 16 QD sb
thong tin dién tir cua PDT. vién PDT 3192/QD-
\ - Thi: it nhat
- Gui ve Khoa. X _ DHBK-
2 tuan trudce Sinh vién xem BT
- Giri Phong Quan Trj Thiét Bi. khi bt dau lich thi
thi.
Ra d& thi
A
- B0 mon phén cong can bd giang [i?]”‘“ Theo dicu
. . \ QS8 _phu luc chuan £
day ra d& thi theo dtng quy dinh Trude ngay | dauravade thidoc 15QD sd
B mén | ki€m tra, thi it 3192/QD-
Mau d¢ thi theo tiéu chuan nhit 2 ngay I DHBK-
(CDIO) QSB_rTTdd:cthE Mau BT
In sao dé thi Trudce ngay Theo didu
thi it nhét 01 -
- Céan bd giang day thuc hién viéc BM/PBT Bm kynhanphoto.xls 154Qb
, Ao g z ngay s6
in sao dé thi tai phong in sao d¢
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thi chung ctia nha truong. 3192/QD-
, e PHBK-
- Nhén vién PPT ho trg néu can.
bT
Poéng gbi nién phong
- Viée niém phong tiii dé thi phai
thye hién ngay tai phong photo dé.
Bo mdn/ | Ngay sau khi
- Sau khi niém phong, can bd gidng PPT | in sao
day mang dé thi vé bao quan tai viin
phong b mon.
T4 chirc thi
- BM/Khoa phan cong can bd truc
thi, CBCT/ kiém tra cac mdn hoc Theo didu
thude hoc ky chinh. 16 QP sb
B6 moén/ _ .
- PPT phin cong can bd trye thi, POT Theo lich thi 3192/QDb-
coi thi/kiém tra cdc mén hoc thude DHBK-
hoc ky phu. bT
- Phong QTTB hd trg xe dua dén
CBCT taicoso 2
Chém thi N
Theo dicu
- BM t6 chirc chim c4c bai thi ty . e o | 20 QD sb
0
luén, Sau khi thi 3192/Qb-
mon/PDT Tk
A s n L i DHBK-
- PDT chiam cac mon thi trdc Sokynhanbangdiem
 a - xis bT
nghi¢m.
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I Iy I e thire hién thye hién SR )
hién | ol BRIl - dinhkém |
Nhép diém Bo Cham nhat 2 Nhap diém Theo diéu
. . ek mén/POT | tuan sau khi truc tuyén 22.QP sb
- Giang vién nhap diém trén trang
o , thi. 3192/QP-
thong tin dién tir cia PDT. Sau do,
- iR K k. ok DPHBK-
in ra, ky tén va ndp bang diém giay
8 bT
cho PDT.
- PPT cong bd diém 1én trang thong
tin dién tir cua PPT cho sinh vién
biét
Phiic tra - Sinh vién
. _ ) X ndp don
- PDT nhén don xin phic tra trén .
L khong tré hon
trang thong tin di¢n tr cia PDT. . _
2 tuan sau khi
- Tong két giri vé khoa cong bd diém.
SV dangky | Theo diéu
- Khoa to chirc cham phc tra, gui - Khoa giri clidein phific teg | 23 QD b
£ ;s Bo £ .
9 ket qua cho PPT ) ket qua cho 3192/Qb-
mon/PDT PDT khong —
; A Mau PHUCTRA. pdf
qua 2 tuan sau DT
khi nhan yéu
ciu phuc tra.
At
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6. HO SO LUU

STT Tén hd so Mi ho so Hinh thire luu
i Thqéng ké s6 lugng bai phiic tra c6 thay déi o
diem
2 | Bdo céo tinh hinh coi thi timg hoc ky Luu & Ban TTGD
3 | Bién ban kiém tra dé thi ting hoc ky Luu ¢ Ban TTGD
4 | Danh sach can b ky nhan in sao dé thi Luu ¢ PDT
S | Bién ban nhan bai chm tric nghiém Luu & PDT

7. BIEU MAU DINH KIEM:

Phu luc chudn ddu ra moén hoc tuong tng vé6i dé thi: BM01/ED-010-02

- Mau dé thi: BM02/ED-010-02

- Mau phtc tra: BM03/ED-010-02

- Méu ky nhén in sao d& thi: BM04/ED-010-02
- Mdu ky nhdn bang diém: BM05/ED-010-02

Bién ban chim bai tric nghiém: BMO6/ED-010-02

Ngwoi soan Nguwoi duyét

/

Trwong My Phugng Bui Hoai Thiing

Trang 8/ 8




